AP031G-14 (7/2017)

Payroll Services Application Form Standard Chartered €e
BEEERXHFREDED B17817 &R

To : Standard Chartered Bank (Hong Kong) Limited Dat
B OETRT(EB)ERAS g

Company Information 28]&#}

My/Our Company Name
AN/ EBEF/FLREH
My/Our Account Number for Payroll / Payroll Services charges / other fees / reversals

TN/ EF/KFLRAZHEFE/ RINFEHERIFNE / HUER / BRZEFRE

My/Our Aggount Name (if different from Company Name)
AN/ BE/FXARDKRFEHE (WBHNRAREHE)
Name of Person to contact Business Registration No.

B Ag A2t EEELRRE
Company Address
AR

Telephone Number E-mail Address

TR BE Mt

Tax File Number (only if your company will use Taxation function in AlphaHRMS):

MERERESE (FEBNEARMFERRAEREE)
Payroll Services+ Fi&iR¥E
Method 753% : [] Compact Disc (“CD”) Y¢ 5

Services subscribed FTEEARTS : [] AlphaHRMS* Basic version £ 7R (Payroll and Tax 3% & R INAEE)
[] AlphaHRMS#* Advanced version =#kHR (Payroll, Tax and Manulife’s MPF 257 « $R%3 & 2 FI58T& £ IHRE)

Method 75i% : Straight2Bank?* [] Liteversion or&; [ ] Classic version

Services subscribed FTEARTS : [ AlphaHRMS*# Basic version EAAR (Payroll and Tax 3z & R ERFITNEE)
] AlphaHRMS# Advanced version Z#EHR  (Payroll, Tax and Manulife’s MPF % 57 « R B % FISRTE S IHEE)
] Not Applicable 7~ i# B

Note# : Separate application documentations are required.

Declarations 588

1/We acknowledge and understand that Payroll Services are provided by a numerically based system/Straight2Bank and agree that you shall be under
no obligation to check or ensure that the name of any account holder/beneficiary (as given in my/our instructions) is identical or similar to the name(s)
of the account holder(s) according to your records or knowledge and confirm that a transfer or payment to (or from as the case may be) an account
having the same number as that given in my/our instructions shall constitute good and complete compliance by you with my/our instructions.

AN/ EF [ AARBAGE 1L B B8R 2 5Bk F5 9 B — LT AR Z Rift/Straight2BankFTift - IERBETREISKABREMES
BEA/SWAZtR (AN /B / FARERE) RETHHHZESRRNRETHNEMERNBAL > URAN / EF / FARFE 0
FRERREN T R BR SRS ( TRINEE ) AN / &%/ ARRAETENRER @ AIETEZERTEE/ITHAAN / BE / KNARZETR
1/We request and authorise you to debit my/our account(s) named above (and from any other account(s) of me/us if the named account(s) do/does
not have sufficient funds) with any charges/fees in respect of Payroll Services in accordance with the rates published by you from time to time,
commencing this date of application and continuing until further notice.

FAN/BF/ALF > BAEE  BEZTAEMAL  BXRIREETARRETHEH LG BEERIFRBINE > XN/ EF/FA
Al LERAH (MFFRAREEHALE  AREAN/BEF /ARRAZEMPOR) MNREFZIFHIE -

I/We understand that any Payroll Services instruction given by me/us in relation to any account(s) is subject further to the terms and conditions
governing such account(s).

AN/ EE/ALRHBARAN/ BEF / ARARABREMKRF ZEMBESBRZFRFIET - IR IINZRERP ZERRMAIFTFIR -

(Where the account is used as the Company's account for Mandatory Provident Fund Schemes contributions) Without limiting your rights
hereunder or under any other agreement or authorisation between you and me/us, |/we authorise you to release such information as you may
determine to be required under section 123 of the Mandatory Provident Fund Schemes (General) Regulation to the approved trustee, including
(without limitation) the income and contributions of the Company's participating employees. [*]

ERONDAARMBEMARE ZHHED) ETRRSTINUENEMAMETRAN / ES / FAARRENHENFAES AR ZFEA
T AN/ BF/ARARAREBRESTHRBETRARBAFMEAEEEE (i) FRIFI2GMLARBHNENTRESTA 815 (B
TRRI) AN/ BF / ARRASHEABZEENF S RHZER o [*]

I/We acknowledge and understand from time to time there will be need to perform system upgrade. 1/We shall fully cooperate with your bank to
perform the system upgrade and maintenance services.

AN/ BE/ ALABRAITHORRFTETHEN > TRBESETIRRENER

For applying Services with MPF FRE55& T8 & HFR R IR AR 75 & B A

I/We understand that in case of termination of MPF service, I/we have to inform your bank to install the new payroll software for me/us.
AN/ B/ ALRATHBBREFLERRBRSHIEE AN/ B/ FATRBNETEFHERBEM AT -

For applying Straight2Bank Services FAzE Straight2Bank ARF5& EH:

I/We also understand that I/we have to submit a duly signed Straight2Bank services application form and relevant supporting documents as time
of submitting this application form.

KA/ EBE/ALRTHBAEN / BF / NATEREZ ILRFERET - BRFEZTE A% E 2 Straight2Bank fRFFRFERIBRBRIFEHG
1/We/Our Company acknowledge and understand that the Bank will not be returning the payroll instruction (Compact Disc) after processing your
payroll instruction. The Compact Disc will be destroyed under stringent control by the Bank thereafter.

AN/ BE/AARREARUABEITHETENUITIEBLEERREHIEET (KER) o AR ICETREETETHE -
* Delete if inappropriate ZlET AL

Note*: If the selected method cannot be proceeded for unforeseen problems, Payroll Paperlisting can be a fall-back method (subject to setup
leadtime and relevant charges).
BT BT R AR R ERTERR SN AR AET - FHaIHREFIRABMEERBINE CARFIRBMESEARZCTERER) -
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For the use of the “AlphaHRMS” software application:

A "TAIEAHERERRG ., BRARM:

I/We as the Employer DECLARED, UNDERSTOOD AND AGREED with the terms and conditions listed below:
BANEESFL2TEREXELEE - BBAWEREZ T ER R FE

1.

10.

11.

12.

13.

14.

15.

16.

“AlphaHRMS” is a software application developed and owned by Asia Pacific Soft Limited which is a third party provider that the Employer may
engage to provide the software functions of AlphaHRMS. Any third party software applications attached to the use of AlphaHRMS are developed
or owned by third party providers (“Third Party Providers”). Asia Pacific Soft Limited or any of these Third Party Providers are neither a member
nor an agent of Standard Chartered Bank (Hong Kong) Limited (“SCB”).

"Bl ANBEREERG, BHOXBEGERARMEREGHEREMG - D AREFRARMETAIEBAZE=HHERLIRE RIS AN
BREERG, WEFINEE - EAEMIMER "BISANEREERG, RAMRBRE=SEANGZHE=HMER ("E=754tER) B
BRHEE - DAMHERARSREFMZEE=HEFDBIFEITRT (FE) BRAR (TH” 817" ) 2METIFKIE -

SCB shall not be liable for any act, omission or negligence performed by Asia Pacific Soft Limited or any of these Third Party Providers and it
is always the duty of the Employer to verify the software functions of AlphaHRMS and to assess the suitability of Asia Pacific Soft Limited in
providing the software.

BT EADRARGERARBEAZFE=SHERNTS ERUBBMABEMET  MKE AIBANETREERR NWEHIIEEN
ARG ERAREARBHESNGEEHBRENEE

Nothing in this form or any other SCB materials will constitute a recommendation to the Employer that AlphaHRMS is the suitable option.
HERBEEMEMETHERLETERETRARIESE RISANEREERS AEBENEE-

There is no guarantee that Asia Pacific Soft Limited or the Third Party Providers will provide AlphaHRMS and the required third party software
applications or grant their licences to the Employer.

BITUMRET ARG ERARNE=HEFEAEIRE REANEREER, KB ZE=HERABEEHHER L FE G 2 FFr]3E -
SCB shall have the right to reject the Employer’s use of AlphaHRMS as one of the contribution methods or payroll methods from time to time.
BTEHIERELIFER "RIEANEREERG FAEHP—IBHRERNZFHHE -

To enable SCB to have the ability to accept the Employer’s use of AlphaHRMS, the Employer should keep its version of “AlphaHRMS” upgraded
from time to time and follow the instructions of Asia Pacific Soft Limited to maintain the software but there is no guarantee that any upgrade
or maintenance work involving third party software licences/upgrades would be provided free of charge by Asia Pacific Soft Limited or the
respective Third Party Providers.

AERETENEIBIER MIBANKEREERG, - BIFTHS BISANEREERRM, (FHOGARLRED KRHERARN
%@%g%ﬂﬁiﬁ% s AMEREEBRAR AR E = HER U NMEE TS FMEGARSL RE=FREFRI R/ ARZFEELE
Support services of “AlphaHRMS” are not offered by SCB.

B TRIBANEREERG WXERBLTEHEITRME -

Subject to six months’ prior written notice to the Employer, SCB may charge the Employer a service fee for allowing the Employer’s use of
AlphaHRMS as the contribution and payroll method.

EHRTREABARELATERBMNT  ETHEMEIER "AIBANEREERR FAHNRERSZFIIEARIWIREER -

SCB shall be entitled to revise and/or add to these terms and conditions at any time and from time to time. Any revised and/or additional terms
and conditions shall become effective subject to SCB posting these terms and conditions by written or in any means, and shall be binding on the
Employer if the Employer continues to use AlphaHRMS.

BITIREERIFRRHEET Ky /SR INA 75 38 2 16 14 R AR (EMIACAERT K2/ B8 2 R AG 1 RARFRAS I EATIE R EE B AN B fth 77 B ERAF E X
30 - BEWREER "BIBANEREERT - AZEREHREROR

The use of AlphaHRMS or the use of contribution and payroll data/files produced by using AlphaHRMS shall not absolve the Employer from its

duty to verify all relevant information in respect of its payroll and required contributions under its MPF scheme(s).

Egiﬁsﬁfxbﬁﬁﬁﬁ%m BB FTEENERE S FER/MRE BT EaREI A AHEBESHEMHIS I FNEHERERIE
YBENET -

In no event shall SCB be liable for any damages or losses caused by any technical problems or the use of “AlphaHRMS”, including without
limitation any direct, indirect or consequential damages suffered by the Employer, its employees, or any other party who claims against the
Employer. Such damages shall include but not limited to any loss of profits, loss of anticipated income, investment losses or loss of investment
opportunity.

EEMIELZT  BITHEAN "AIEANBREERM, EARMIREEN R ERZRRM 5 ABLSIaRE HEMEFE - SIEATER
EMEE ~ BESAEMENBXAMENBENRBERZIAX  NEMHMALRRBIMBRBERM - BRBXSEATRLAER
&~ TRERUR B ~ BERAHEARERT ZBX -

The Employer should ensure any such payroll or contribution data will be properly submitted to SCB and is free from virus or malware and shall
indemnify SCB and Manulife for any system failure or miscalculation caused by the Employer’s payroll and contribution data/ files.
BEIVARREMHRETHFERIERERETTFETMEN LR BHFEMEMRSNERN M LHEEFMES ZHAAHAN/MEE
MBIHEMRMABNREMAETIEHEE -

The Employer shall either remit the payroll or contribution data via the SCB Straight2Bank or in compact disc and hereby authorizes SCB to
accept it without any further verification. SCB shall have the right to reject the remittance of the said payroll and contribution data which are
submitted other than these two media.

EBEREERETTStraight2Bank sl UL A TUES B HEN > UELREETRILFHAGIFERNMBEBERZE - ETEETRER
2 FimEA X UIIMIE T EIHAHZFHFER AR -

The Employer should follow all guidelines/procedures of SCB in payroll or contribution data remittance and payment.
BENREBTFETIEBREIHA ZFHFERMIRITENEIEEIRER -

For Applying Service for MPF: SCB shall have the right to disclose and confirm to Asia Pacific Soft Limited whether the Employer is still
participating in Manulife’s MPF scheme(s).

EEREBHMRERFEEAR  ETEEATARNGBRARDNKBEREDEHBEIESNASREEF ZHERETE -

SCB shall have the right to terminate all the above services at any time.

BITH BN IR ME AT E AR -

NN ON (0]6] Remarks:
[ new-new [ old new O old old
EBRM Name:
PSID: Special Approval:
Team:
@ ( ) ( )
Signature Sign. No. | Signature Sign. No.

Authorised Signature(s) F1EZRE
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AP025G-8 (1/2017)

Payroll Services 2]
Letter of Indemnity Standard Chartered §

To: Standard Chartered Bank (Hong Kong) Limited

Date

Dear Sirs,

Name of Account

Account Number

Standard Chartered Bank (Hong Kong) Limited (the "Bank") has agreed at our request to process our
payroll on an autopay system in accordance with payroll lists supplied to the Bank and amended by the
Bank at our request from time to time (whether in the form of hard copies, computer Compact Disc or
computer files) (the "Lists").

The Bank has made it a condition of the provision or continued provision of the above service(s) that we
execute this letter of indemnity.

In consideration of the Bank agreeing to provide or as the case may be continuing to provide the above
service(s), we hereby:

(@) agree that we are solely responsible for the accuracy of any information contained in the Lists;

(b) agree that in order for the Bank promptly to credit the accounts specified in the Lists, the Bank is
under no obligation to verify the accuracy of the information contained in the Lists;

(c) agree that, unless the Bank fails to act in good faith or there has been negligence on the
Bank's part, the Bank shall not under any circumstances be liable for any loss or damage
(whether direct, indirect or consequential) of any nature or extent, including (but not limited
to) any loss or damage in connection with or arising out of:

() the malfunction of any Lists in the form of Compact Disc; and

(i) the failure, omission or delay on the part of the Bank (whether or not within the control
of the Bank) in processing our payroll or in crediting the accounts specified in the Lists.

(d) undertake and agree to waive any claim against the Bank and indemnify the Bank against any
liability, loss and damages which the Bank may incur or suffer by acting with reference to the
Lists notwithstanding any omission by the Bank to check or verify the accuracy of any information
contained in the Lists or any malfunction as aforesaid;

The Bank is hereby irrevocably authorised to debit any of our accounts maintained with the Bank in

settlement of any of our liabilities to the Bank arising out of or in relation to this indemnity and all costs
and bank charges in relation thereto.

Yours faithfully,

Authorised Signature(s) and Company Chop



B &) 5 IR % $i iR 73 Standard Chartered Q@

REIERiEE BT O

B:EARTER)BRAA

HEA
BRREE
BREIFBEANR
AR P 3RS

LBHRIT(FB)BRAR (TH "7, ) BAARZER  RERBAARARTIREZTHF
BHRELRRITEALATRZBRMABEITFHFEHUMBE (FTEEMRIIE - BB
BHEE) (TH "RE, ) UEHBRAXARARREFHFE RN -
RITTERERRRLAREZARERES  (FARTRERHSEBRH AR GG -
ERIRTRASIRMEEATREFRERM LARTE - AAREIL
(a) RIBXLRRAREAERELEHERIEE
(b) RIBRERITRRBEBIRERE PRS- MITUBSERERE LB EREE
(c) BIERFIMITARERBTEREGBZE @ EEMTEHE FRITHEARTMMEREZRELZ ETR
XEERE (PRESHE HESBEZHTR) B LEMF @ 8iF (BFRRE) BTFIHEREH
BYE I i #E 9 (E 76 % SR RE AR -
(i) BIEEAGAEAZEZER ) LUK

(i) RITHOEEERRTHFHFEBHNGFHAGHBEAIREELERFIFELNERX - I8
IR (T imE D ERITIZEFIEEA) -

(d) AEKFASHRBITERBRENTS  THARTECERBENZKBERE LEMNER 2 LRI
LA EMERMBHEER ZEMEE  BEAKBERZERARTRE X LHHRTHEHMEE -

ARRGBRTRITTAIHHEZENRA AR ERITHRZEMRSANEGRIE - BLFEREREE
RESMENEABEERESER  MEBA AR R TRITZEMEIR - URELBREZEMRS
KERITER °

Ak
BUERERLQAER

(AAXERNERNERTR @ BIUEXRE)



